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1.0 How to Access Joomla! Content Management System
[bookmark: __RefHeading__1570_984326296][bookmark: _Toc416342898][bookmark: _Toc414959933][bookmark: _Toc413053763][bookmark: _Toc411410302][bookmark: _Toc409448850][bookmark: _Toc407959405][bookmark: _Toc407001645][bookmark: _Toc404775577][bookmark: _Toc404074896][bookmark: _Toc403657423][bookmark: _Toc403457685][bookmark: _Toc403141919][bookmark: _Toc402446944][bookmark: _Toc402362552][bookmark: _Toc395009136][bookmark: _Toc378930561][bookmark: _Toc366505250][bookmark: _Toc366136790][bookmark: _Toc360714874][bookmark: _Toc360011144][bookmark: _Toc356303390][bookmark: _Toc355686569][bookmark: _Toc355345431][bookmark: _Toc348514267][bookmark: _Toc419294791][bookmark: _Toc419294193]1.1 How to log in to the system
In order to log in to the CMS of your organization’s web site you have to enter the following address in the browser.
http://deallinks.lk/administrator/
Upon successful loading of the page you will see the following screen (Fig. 1.1). In the login form of the page type the user name and the password provided to you and click on “Login” button to enter into the CMS.
[image: ]









Fig. 1.1 – CMS Login Page of the Website
If you login successfully you will see the “Dashboard” of the CMS of the website as shown below in (Fig. 1.2)
[image: ]
Fig. 1.2 – CMS Home Page of the Website
The main content of the dashboard is discussed in detail in below chapters.
[bookmark: __RefHeading__1572_984326296][bookmark: _Toc416342899][bookmark: _Toc414959934][bookmark: _Toc413053764][bookmark: _Toc411410303][bookmark: _Toc409448851][bookmark: _Toc407959406][bookmark: _Toc407001646][bookmark: _Toc404775578][bookmark: _Toc404074897][bookmark: _Toc403657424][bookmark: _Toc403457686][bookmark: _Toc403141920][bookmark: _Toc402446945][bookmark: _Toc402362553][bookmark: _Toc395009137][bookmark: _Toc378930562][bookmark: _Toc366505251][bookmark: _Toc366136791][bookmark: _Toc360714875][bookmark: _Toc360011145][bookmark: _Toc356303391][bookmark: _Toc355686570][bookmark: _Toc355345432][bookmark: _Toc348514268][bookmark: _Toc419294792][bookmark: _Toc419294194]1.2 How to logout from the system
In the top right hand corner of the window next to Website preview link, you will see a dropdown list as shown below in Fig. 1.3. Click on “Logout” so as to logout from the system.
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Fig. 1.3 - Log out using Site >> Logout in main menu of CMS


















[bookmark: __DdeLink__2193_1948460385][bookmark: _Toc366136795][bookmark: _Toc360714879][bookmark: _Toc360011149][bookmark: _Toc356303395][bookmark: _Toc355686574][bookmark: _Toc355345436][bookmark: _Toc348514272][bookmark: _Toc419294793][bookmark: _Toc419294195][bookmark: _Toc416342900][bookmark: _Toc413053765][bookmark: _Toc409448852][bookmark: _Toc407959407][bookmark: _Toc407001647][bookmark: _Toc404775579][bookmark: _Toc404074898][bookmark: _Toc403657425][bookmark: _Toc403457687][bookmark: _Toc403141921][bookmark: _Toc402446946][bookmark: _Toc402362554][bookmark: _Toc395009139][bookmark: _Toc378930570][bookmark: _Toc366505259][bookmark: __RefHeading__1574_984326296]2.0 Dashboard
[bookmark: __RefHeading__681_1460382839]2.1 User Accounts
[bookmark: __RefHeading__558_1460382839]In order to access new user accounts go to the dashboard of “DealLinks”, then click on the “User Accounts” named Box, which is made clear in the below (Fig 2.1).
[image: ]
Fig. 2.1 – Display of “User Accounts” Dashboard Menu Selection
Once you click on it, you will be able to access following section. 
Note: Here are the newly added ones only will display. if suppose there is not any advertisement , the section will be blank.

Fig. 2.2 – Display of Newly Added “User Account Detail”[image: ]
Note: Once the user placed their details into the DealLink fronend signin process. The data will be stored in the backend. At the same time, the user will receive feedback screen with an “Accessible Link” through email to set their account. After that process only the particular user account will be confirmed.





[bookmark: __RefHeading__560_1460382839]2.2.1 Manage User Account Details
You can check existing and newly added account list all together, once clicking on this below shown highlighted dashboard menu (Fig 2.3)

Fig. 2.3 – Display of Selection of “Manage User Account Details” [image: ]
If you select once, the following “User Accounts” will be appear under “All Advertisement” dropdown session.

Fig. 2.4 – Display of Accounts Listdown[image: ]
Note: You can check particular account, while clicking on the “Registration Number”.





[bookmark: __RefHeading__562_1460382839]2.2 Property Advertisements
[bookmark: __RefHeading__564_1460382839]In order to access property advertisement, go to the dashboard of “DealLinks”, then click on the “Property Advertisements” named Box, which is made clear in the below (Fig 2.5).
Fig. 2.5 – Display of “Property Advertisements” Dashboard Menu Selection[image: ]
Once you click on it, you will be able to access following section. 
[bookmark: __DdeLink__868_1757232647]Note: Here are the newly added ones only will display. if suppose there is no any advertisement, the section will be blank.
Fig. 2.6 – Display of New “Advertisements” Section[image: ]
[bookmark: __RefHeading__566_1460382839]2.2.1 Gold Images (Featured Images)
In order to add fixed featured images in particular page, simply click on “View All” link of the “HOUSE & PROPERTY” box in home page.

Fig. 2.7 – Display of House & Property's Link to Enter[image: ]
The following detailed page will be appeared with featured images on top of the page. Which is made clear in the below (Fig 2.8)[image: ]

Fig. 2.8 – Display of Featured Images in frontend
[bookmark: __DdeLink__938_884675701]Note: This “Golden Featured Images” doesn't effect with random changes. It always appears on top of the page. You can positioned this featured image while puts a tick in check box in the back end, there is a restriction that you can add 3 only at a time, which is made clear in the below (Fig 2.9)

Fig. 2.9 - Display of Selection of Featured Images[image: ]

[bookmark: __RefHeading__568_1460382839]2.2.2 Manage Property Advertisements
You can check existing and newly added account listdown all together, once you clicking on this highlighted option.

Fig. 2.10 – Display of “Manage Property Advertisements” Dashboard Menu Selection[image: ]
If your selection has been made, the following “Property Advertisement” will be appear under “All Advertisement” dropdown session.
Also, the dropdown options will assist you to filter required data as you want to check.

Fig. 2.11 – Display of Property Advertisements Listdown[image: ]
Note: The other dashboard menus also have the same steps like above shown format. For clear clarification purpose only, some components have been explained briefly. You can see whole components in above (Fig 1.2).



[bookmark: __RefHeading__697_1460382839]3.0 Category and Forms Handling
[bookmark: __RefHeading__788_2108950498]As an admin you can check component menus has been placed on the right. Which is highlighted within the red box (Fig 3.1)
· [bookmark: __RefHeading__790_2108950498] Backend
Fig. 3.1 – Display of  Dashboard Menus[image: ]
· [bookmark: __RefHeading__792_2108950498] Frontend
Order to check this related sections in frontend, first you should “Login” to the system in the frontend. Then you will be able to access following (Fig 3.2) dash board.
Fig. 3.2 – Display of Dashboard in Frontend[image: ]




[bookmark: __RefHeading__838_1757232647]3.1 Manage House Property
· Frontend
In order to access Manage House & Property section,  simply click on “House/ Land & Property” box in dashboard (3.2)
Then click on a button called New “House & Property Registration”. Which is displayed in right of the screen (Fig 3.3).
[image: ]




Fig. 3.3 – Display of Add New “House & Property Registration”
If you click on above shown button, the selection will be successfully redirected to the below shown screen (Fig 3.4)
[image: ]










Fig. 3.4 – Display of Property Facilities in Frontend Form



· Backend
above shown check boxes contains some mutual facilities, you can put ticks as you wish. you can see those in backend, under manage property facilities.The selection is made clear (Fig 3.5)
[image: ]
Fig. 3.5 – Display of Property Facilities in Backend Dashboard



















[bookmark: __RefHeading__840_1757232647]3.2 Advertisement Main Category
The user can access following category (Highlighted with a red box) in home page without any restrictions. These main categories will be added in the backend by admin panel.
· [bookmark: __RefHeading__703_1460382839]Front end

Fig. 3.6 – Display of  Main Categories in Home page[image: ]
· [bookmark: __RefHeading__705_1460382839]Back end
[image: ]
Fig. 3.7 – Display of  Main Categories in Backend

In this category creation session, you should add main categories in two places, one is under above shown “Dashboard Menu” area. Another one should come under “Main Menu” section.
Note: You don't need to create sub categories in both ways. Once you have added sub categories under the back end dashboard, it will automatically display in both areas.

[bookmark: __RefHeading__707_1460382839]3.3 sub Category
The user can access following sub categories (Highlighted with a red box) under Main category in home page without any restrictions. These sub categories will be added in the backend by admin panel.
· Front End
[image: ]
[bookmark: __RefHeading__842_1757232647]Fig. 3.8 – Display of  Sub Categories in Home page
· [bookmark: __RefHeading__709_1460382839]Back end
You can check this sub category under the backend dashboard menu called “Manage Advertisement Sub Category”.[image: ]

Fig. 3.9 – Display of  Sub Categories in Backend


[bookmark: __RefHeading__711_1460382839]3.4 Districts
You can access Other Registration form through “Other” named menu from frontend dashboard (Fig 3.2). Then click on “New Other Registration” button to access following screen. Here you can select “Sub Category” and “District” accordingly based on your requirement.
· Frontend
[image: ]










[bookmark: __RefHeading__713_1460382839][bookmark: __RefHeading__713_1460382839]
Fig. 3.10 – Display of  Districts Dropdown in Frontend Form
· Back end
[bookmark: __RefHeading__844_1757232647]you can check those 25 districts over here in backend.[image: ]
[bookmark: __RefHeading__846_1757232647]
Fig. 3.11 – Display of  Districts in Backend
[bookmark: __RefHeading__715_1460382839]3.5 Manage Vehicle Category
[bookmark: __RefHeading__848_1757232647]In order to handle vehicle category, you can access through “Vehicle” named menu from the frontend dashboard. Then click on “New Vehicle Registration” button to access following screen. Here you can see that there is 3 type of vehicle displayed under “Select Vehicle” dropdown. Which is made clear in the below (Fig 3.12)
· [bookmark: __RefHeading__850_1757232647]Frontend
[image: ]










[bookmark: __RefHeading__852_1757232647]Fig. 3.12 – Display of  Vehicle Category Dropdown in Frontend Form
· [bookmark: __RefHeading__717_1460382839]Backend
You can access same category lists in backend under “Manage Vehicle Category” dashboard menu.
[image: ]
[bookmark: __RefHeading__854_1757232647]Fig. 3.13 – Display of Vehicle Category List in Backend

[bookmark: __RefHeading__940_884675701]3.6 Manage Vehicle Facilities
[bookmark: __RefHeading__942_884675701]In order to handle vehicle facilities, you can access through “Vehicle” named menu from the frontend dashboard (Fig 3.2). Then click on “New Vehicle Registration” button to access following screen. Here you can see that there are 3 check boxes available to select a facility with ticking process. Which is made clear in the below (Fig 3.14)
· [bookmark: __RefHeading__944_884675701]Frontend
[image: ]

[bookmark: __RefHeading__719_1460382839][bookmark: __RefHeading__719_1460382839]










[bookmark: __RefHeading__946_884675701]Fig. 3.14 – Display of Vehicle Facilities Check Boxes in Fronend Form
· [bookmark: __RefHeading__948_884675701]Backend
[bookmark: __RefHeading__950_884675701]You can access same facility lists in backend under “Manage vehicle Facilities” dashboard menu.
[bookmark: __RefHeading__952_884675701]
Fig. 3.15 – Display of Vehicle Facilities List in Backend[image: ]


[bookmark: __RefHeading__721_1460382839]3.7 Manage Vacancy
[bookmark: __RefHeading__954_884675701]In order to handle Job Vacancies, you can access through “Job Registration” named menu from the frontend dashboard (Fig 3.2). click on it to access following screen. Here you can select vacancy category from below shown dropdown. Which is made clear in the below (Fig 3.16)
· [bookmark: __RefHeading__956_884675701]Frontend
















[image: ]
Fig. 3.16 – Display of Vacancy Category Dropdown Selection
· Backend
[bookmark: __RefHeading__958_884675701]You can access same facility lists in backend under “Manage Vacancy Category” dashboard menu.

Fig. 3.17 – Display of Vacancy Categories in Backend[image: ]
Note: As an admin, you can add few more fields if you needed to update in this above shown whole backend process.


[bookmark: __RefHeading__872_584615769]4.0 Slideshows
[bookmark: __RefHeading__2291_584615769]4.1 Main Slides

Fig. 4.1 – Main Slideshow(W1024 x H330) in the Home Page[image: ]
[bookmark: __RefHeading__2293_584615769]Once you click on “Extensions”, there is an option called “Module”.

Fig. 4.2 - Display of Modules[image: ]
[bookmark: __RefHeading__2295_584615769]Into that find out the module called “Main Ad Slideshow”. Which is made clear (Red Highlighted box) in the below (Fig 4.3) screen.
[image: ]
Fig. 4.3 – Display of Main Ad Slideshow selection
[bookmark: __RefHeading__2297_584615769]
This “Main Ad Slideshow” facilitates you to manage the Main sliders in the home page of the website. You can access the edit facilities while clicking on the selected option.
Once your selection is made, you will be able to access following screen. Here you should select an option called “Slides Manager”. Which is made clear in the below (Fig 4.4).
[image: ]

Fig. 4.4 - Display of Slides Manager selection
[bookmark: __RefHeading__2299_584615769]After clicking on “Slides Manager” option, you can see the following slider Items (Fig 4.5). Along with editing Facilities (4.6)
[image: ]


Fig. 4.5 – Display of the Slider Item
[bookmark: __RefHeading__2301_584615769]In the below window, There is an Option called Add Slide, then you can select “new” image, add it as a “new slide”,




[image: ]
[bookmark: __RefHeading__2303_584615769]Fig. 4.6 – Display of the Slider with editing facilities
























[bookmark: __RefHeading__2305_584615769]4.2 Paid Advertisements

[image: ]
Fig. 4.7 – Paid Ad view (W300 x H340) in the Home Page
[bookmark: __RefHeading__2307_584615769]Once you click on “Extensions”, there is an option called “Module”.

Fig. 4.8 - Display of Modules[image: ]
[bookmark: __RefHeading__2309_584615769]Into that find out the module called “Home Paid Ad view”. Which is made clear (Red Highlighted box) in the below (Fig 4.9) screen.[image: ]

[bookmark: __RefHeading__2311_584615769]Fig. 4.9 – Display of “Home Paid Ad view” selection
[bookmark: __RefHeading__2313_584615769]This “Paid Ad view” facilitates you to manage the paid add in the home page of the website. You can access the edit facilities while clicking on the selected option.
[bookmark: __RefHeading__2315_584615769]Once your selection is made, you will be able to access following screen. Here you should select an option called “Slides Manager”. Which is made clear in the below (Fig 4.10)
[image: ]
Fig. 4.10 - Display of Slides Manager selection
After clicking on “Slides Manager” option, you can see the following slider Items (Fig 4.11). Along with editing Facilities (4.12)
[image: ]




















[bookmark: __RefHeading__2319_584615769]Fig. 4.11 – Display of the Slider Item
[bookmark: __RefHeading__2321_584615769]In the below window, There is an Option called Add Slide, then you can select “new” image, add it as a “new slide”,
[image: ]


[bookmark: __RefHeading__2323_584615769]Fig. 4.12 – Display of the Slider with editing facilities
[bookmark: __DdeLink__2289_584615769][bookmark: __RefHeading__2325_584615769]Note: This paid advertisement scale sizes should be considerable.
























[bookmark: __RefHeading__2327_584615769]4.3 Instructions
You can check that the below red highlighted area contains some instructions along with the image.
[image: ]
Fig. 4.13 – Display of Instructions (W275 x H55) on Home page
In order to access Instruction image adding process in backend, go to the extensions component into that select a dropdown called module to access following highlighted module to find out.

Fig. 4.14 – Display of Instructions add (Image)[image: ]
Once you click on it, the related Image will be displayed on edit screen.
Fig. 4.15 – Display of Instructions add (Image) edit screen[image: ]
In order to access Instructions adding process in backend, go to the extensions component into that select a dropdown called module to access following highlighted module to find out.
[image: ]
Fig. 4.16 – Display of Instructions Module
Once your selection has made, you will be able to access following screen (4.17).
Here you should select related “Category Blog” which contains a package of Article Instructions.

Fig. 4.17 - Display of Category selection[image: ]
[bookmark: __DdeLink__1147_1013115351]Once it all done, simply click on a button called “Save” to confirm your feeds.
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